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Provisional Certification Certification

* 400 hrs Admin work per year * 400 hrs Admin work per year
over 3 years over 3 yeadrs

* 120 CPD points over previous * 120 CPD points over previous 5
5 years years

CERTIFICATION




=  Administration Skills " Project/Event Management Skills

" Technology Skills = lLeadership Skills
=  Communication Skills =  lLeadership (Team Management)
Skills

= HR Admin Skills
All NZQA Equivalency approved at L5

MICRO-CREDENTIALS




AdmiNZ Professional Certificate 60 credits Level 5

3 Micro-credentials — say Administration Skills, Communication Skills,
Technology Skills (each 20 credits)

AdmiNZ Professional Diploma 120 Credits Level 5

6 Micro-credentials — above three plus: Project/Event Management
Skills, HR Administration Skills and /or Leadership Skills and /or
Leadership (Team Management) Skills (each 20 credits)

ADMINZ PROFESSIONAL
CERTIFICATE & DIPLOMA



ELECTRONIC BADGES

Electronic Badges can be used in
electronic signatures, CV on-line etc.

CcO

AdmiNZ

Te Kawarangi




Tasks 4 — Fully Proactive (Usually board level / C-Suite)
Strategic planning
Critical thinking
Complex problem solving
Complex analysis & evaluation
Leadership Leading projects
Ability to work autonomously

Understanding of all key business areas ie: risk management, business finance, marketing, HR, customer
management, governance

Sector specific specialism or technical knowledge

Proactively supporting & driving the organisation’s & the executive(s)’s objectives, goals, & KPls

GLOBAL SKILLS MATRIX - L4
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